
Fire Risk Assessment
City Life Church Luton - January 2016

1. Statement of Policy 
City Life Church Luton (hereinafter ‘CLC Luton’) hires the above premises regularly. CLC Luton 
recognises its responsibility under The Regulatory Reform (Fire Safety) Order 2005 and will assess 
and review the risks and take appropriate preventative and protective measures in relation to fire 
safety in order to best protect those using the building. 

2. Responsibilities 
CLC Luton is responsible for the safe operation of the premises only for the periods during which 
we occupy the building. Responsibility outside these times, and responsibility for the maintenance, 
repair and testing of the building (including all installed services and equipment, whether fixed or 
not) lies with Justin Doherty, the owner of the property. 

Where the Regulatory Reform (Fire Safety) Order 2005 refers to a responsible person, this shall 
mean any Trustee of CLC Luton. 

3. Summary and Recommendations 
This risk assessment has shown that the building and its fire safety provisions are adequate for the 
purposes for which CLC Luton uses the premises. 
In preparing the risk assessment, various actions or control measures have been identified as 
being necessary. There are listed throughout this document.

4. The Building 
The building is generally of double storey construction, although the rented premises exclude the 
second storey. The building is brick built with a tiled roof. The first storey comprises a main Hall (on 
two levels) with a bar space, Entrance Lobby, staircase and Toilets. The room is panelled with 
wood and includes several instruments including a grand piano. The bar area includes a sink and 
some electrical appliances.
The second storey is NOT included in this Risk Assessment as CLC Luton does not have access 
to these areas. 
No unusual risks have been identified in the construction methods or materials used for the 
construction of the Hall. 

5. Fire Safety Systems 
The building is fitted with a fire alarm system, the main control panel being located adjacent to the 
main entrance doors. The alarm is activated by various break-glass operated call points and 
smoke or heat sensors, and sounds an audible alarm. In the event of activation of the alarm (or a 
power cut) emergency lighting is provided to illuminate fire exits and provide safe exit. 
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Location of fire alarm activation points and alarms:

Actions  
! Confirmation is required from Justin Doherty that the Fire Alarm System has been checked and 
maintained. Last performed: 10th January 2016
! Confirmation is required from Justin Doherty as to whether the alarm is directly monitored by 
the local fire brigade. Last performed: 10th January 2016

6. Fire Safety Equipment
The building is provided with the following (all wall mounted):

Actions
! Confirmation is required from Justin Doherty that all Fire Safety Equipment has been checked 
and maintained. Last performed: 10th January 2016
! Training is required for Fire Wardens in the use of the Fire Extinguishers. Last performed: 10th 
January 2016

7. Fire Escapes
The primary designated means of escape is the main entrance (front door) which MUST be kept 
clear at all times.

Actions  
! All fire escapes to be kept clear at all times. 
! Fire Wardens to be responsible for this being implemented. 

8. Fire Hazards 
For a fire to occur, there needs to be both a source of Ignition and a source of Fuel and Oxygen. 
The following tables show the various sources and the control measures used.

9. Possible Sources of Ignition

Location Feature Description

Main entrance Break point By light switch right by main entrance.

Side entrance Break point By light switch right by fire escape door.

Main hall Smoke sensors with 
alarms.

Two sensors installed with audible ringers at 
either end.

Main hall Alarms (light and 
sound)

At each end there are red alarms fitted (along 
with emergency lighting)

Location Equipment

By safe near side exit. Two foam fire extinguishers (use on liquid fires - not 
electrical or metal fires)

Main entrance CO2 fire extinguisher (liquid and electrical - not metal)

Source Location Control Measures

Lighting Main hall (includes spot lights) Justin Doherty is responsible for checking, 
maintaining all fixed lighting.

Source
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Actions  
! Obtain confirmation from Justin Doherty that electrical systems have been checked and 
certified as safe. Last performed: 10th January 2016
! Obtain confirmation from Justin Doherty that appliances in The Bear Club have been PAT 
tested. Last performed: 10th January 2016

10. Sources of Fuel and Oxygen

11. Persons at risk

Power Sockets Main hall Justin Doherty is responsible for 
checking, maintaining and testing all 
power circuits. 
Power sockets are not to be overloaded, 
especially when using splitter boards. 
Observe a maximum of 2000 W loading 
to be connected to any wall socket. 

Electrical 
Appliances

Main hall Justin Doherty is responsible for PAT 
testing all appliances not used by us.
CLC Luton is responsible for PAT testing 
the appliances it uses in the premises.

Smoking Main hall No smoking permitted on premises.

AV Equipment Make a visual inspection for damaged 
cables and equipment during each set-
up. 
All electrical equipment, power leads and 
extension leads to be PAT tested 
annually. 

Location Control MeasuresSource

Source Location Control Measures

Furniture (tables, 
instruments, wooden 
panelling, bar)

Main hall Justin Doherty responsible for safe 
installation and these are generally kept 
away from sources of ignition.

Non-CLC Luton Alcoholic 
drinks by bar

Bar Materials are generally stored away on 
shelving

CLC Luton equipment and 
materials.

Main hall Equipment and materials are stored and 
locked away from sources of ignition. No 
highly flammable materials are stored. 
Electrical equipment must be allowed to 
cool before being stored. 

Non-CLC Luton stored 
materials

Hall (various 
spaces)

Materials are stored away and kept away 
from sources of ignition.
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Actions  
Fire Exits
! Meeting leader to announce location of fire exits whenever there is a meeting with a large 
number of visitors. 
Seating
! Ensure that there is adequate space between blocks of chairs to facilitate efficient evacuation. 
Evacuation Plan
! An evacuation forms part of this assessment and needs to be communicated to the fellowship 
and to visitors. 
Assembly Point
! The far end of the car park towards Bute Mills is to be the designated Assembly Point in case of 
evacuation. Check with Justin Doherty that there is adequate external lighting. 
Fire Wardens
! Appoint and train fire wardens to assist with raising alarm and evacuation in the event of a fire, 
including checking that building is empty, and train in the use of fire extinguishers. 

12. Discovery of a Fire 
Anyone discovering a fire should call out “Fire” in a clear and loud voice and sound the fire alarm 
by breaking the glass in the nearest Call Point. 

13. Further Action
This Fire Risk Assessment has identified the following general actions:
Actions  
! The fellowship needs to be advised that this Assessment has been completed and told of the 
evacuation procedure. 
! Any damage to following is to be reported directly to Justin Doherty: 
• The Hall’s Fire Safety Systems or equipment. 
• Any doors (including self-closers and fire or smoke seals). 
• Electrical kitchen appliances or cooker. 
• Main lighting or power sockets. 
! Any storage of materials in or around the building that may represent a fire hazard to be 
reported to Justin Doherty.

14. Fire Wardens 
14.1 Designation of Wardens 
It is considered that a minimum of 3 persons should be designated to act as Fire Wardens for each 
service or meeting. Consideration should be given to designating a fourth person for large events. 
There will always be trained Fire Warden Present during these services.

Persons at risk Location Existing Control Measures

All Generally Fire exits are clearly signed and kept clear at all 
times. 
Building must not be used (even for small 
meetings) unless the front security shutters are 
opened and the front door and Hall/Lobby door 
are unlocked. 

Visitors Generally Same as above

Children Generally Same as above

Disabled or infirm Generally Same as above
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14.2 Training of Wardens 
All persons who have set-up duties should be trained to act as Fire Wardens. The training will be 
carried out in-house to the satisfaction of the Trustees and encompass all the duties that the Fire 
Wardens are expected to carry out. 

14.3 Duties of Fire Wardens 
Before and during the service, the Fire Wardens should ensure that: 
• All necessary doors are unlocked. 
• The fire exits are kept clear. 
• The chairs are arranged in a manner that would not impede evacuation. 

In the event of the fire alarm being sounded, the Fire Wardens should: 
• Open the fire exit doors and call people out of the building in a swift but orderly manner. 
• Help any person out of the building who needs assistance. 
• Check that the building is empty, including toilets.
• Vacate the building themselves. 

The Wardens should not put themselves at risk and at no time should a Warden stay in the 
building longer then they consider it safe to do so, even if the entire building has not been checked. 
If during the evacuation it becomes clear that the ringing is a false alarm, then the Wardens may 
allow people to return to the building in an orderly manner. Otherwise, they should also: 
• Call the fire brigade. 
• Check that all people are present at the Assembly Point at the rear of the car park. 
• Do not allow people to return to the building until it is declared safe to do so by the fire brigade. 

14.4 Use of Fire Extinguishers 
Fire Wardens will be given training in the use of the fire extinguishers. In the event of a small fire, 
the Wardens may use the extinguishers to control or extinguish the fire but only if: 
• The alarm has already been sounded and other Wardens are assisting with the evacuation. 
• The fire is sufficiently small to be controlled or extinguished by the appliance. 
• It is safe to do so. 

When considering whether it is safe to try to extinguish a fire, the Warden should take particular  
account of the smoke being generated and should never put themselves at risk of being 
asphyxiated. 

15. Evacuation Plan 
15.1 Generally 
Evacuation of the building should be carried out in a swift and orderly manner and will be assisted 
by the Fire Wardens. 

15.2 Fire Fighting 
The priority is to vacate the building safely and quickly, not to control or extinguish any fire. 

15.3 Exit Routes (All areas except Kitchen) 
Everyone should vacate the building by the nearest available and safe designated fire exit, namely: 
•  The main front entrance doors, or 

15.4 Assembly Point 
Following evacuation, all people should assemble at the rear of the car park where the Fire 
Wardens will check that everybody is present. 
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15.5 Communication 
This Evacuation Plan is to be explained at a maximum of 6 monthly intervals to the regular 
fellowship and at every meeting where there are significant number of visitors. 

Signed (Trustee)………………………………             

Name (Print)……………………………                

Date…………………………  

Signed (Trustee 2)………………………………            

Name (Print)………………………………               

Date………………………  
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